
Annual Governance and Accountability Return 2018/19 Part 2

To be completed only by Local Councils, lnternal Drainage Boards
and other smaller authorities* where the higher of gross income
or gross expenditure was f25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/1 9

1 Every smaller aulhority in England where the higher of gross income or gross expenditure was €25,000
or less must following the end of each flnancial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance wth Propet Phctices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the hrgher of g ross annual lncome or gross annual expenditure does not
exceed !25,000 and that meet the qualifyrng cnteria as set out in the Certificate of Exemptron are able
lo declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance revrew provided the authority completes:
a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both): and

b) The Annual Governance and Accountability Return (Part 2) whrch rs made up of:
. Annual lnternal Audit Report (page 4) to be completed by the authority's internal auditor.
. Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority
. Section 2 - Accounting Statements (page 6) to be completed and approved by the authority.
NoTE: Authorities certilying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority musl approve Section l Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on a website before 1 July 2019.

Publication Requirements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audjt Regulations 2015, the LocalAudit (Smaller Authoritjes) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Cenificate of Exemption. page 3. Annual lnternal Audit Report 2018/19 page 4
. Section 1-Annual Governance Statement 2018/19 page 5
. Section 2-Accounting Statements 2018/19 page 6. Analysrs of varLances
. Bank reconc atron
' Not ce of the penod for the exerc se of public r ghts and other informatron requ red by Regu atron 15 (2)

Accounts and Audrt Regulatrons 2015.

Limited Assurance Review
Providing the authority certifles itself as exempt, and completes and publishes the Annuai Governance
and Accountability Retum, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may however. request a limited assurance review. ln these circumsiances the alrthority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
ofthe Annual Govemance and Accountability Return 2018/19 and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be €200 +VAT.

The Annual Governance and Accounlability Retum @nstilules the annual return refened to in the Accounts and Audil Regulalions 2015.
T}'oughod, f'e words 'enemal audito/ hale he sre meaning as d'€ wods local audiio/ in ihe Ac.ounls and Audit Reguhtons 2015.

'fot a bnplete list af badies that ntay be sdaller althatities rclet ta schedule 2 tothe LacalAudn and Accauntabilily Act 2A14
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2018/19, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance revlew
must do so at a meeting of the authority after 31 March 2019. lt shouid not submit its Annual Governance
and Accountability Return to the external auditor. Howevel as part of a fiore proportionate regime, the
authority must comply with the requirements of the Transparency Code for Smaller Authorities.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual
Governance and Accountability Return and the Certificate of Exemption. Proper Practices are found in

lhe Practitioners' Guide* which is updated from time to time and contains eveMhing needed to prepare
successfully for the financial year-end.

The authority should receive and note the annual rnternal audit report if possible prior to approving the
annual governance statement and before approving the accounts.

l\rake sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
boxes). and is properly signed and dated. Avoid making amendments to the completed annual return.
Any amendments must be approved by the authority and properly rnjtjalled

Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

You should inform your exlernal auditor about any change of Clerk, Responsible Financial
Officer or Chairman, and provide relevant email addresses and telephone numbers.

It is recommended that the authority has numerical and narrative explanations for srgnificant variances
in the accounting statements on page 6, should a question be raised by a member of the public. There
is guidance provided in lhe Praclt@ners' Gulde. that may assist.

Make sure that the accounting statements add up and the balance carried forward from the previous
year (Box 7 of 2018) eqLrals the balance brought foNard in the current year (Box 1 of 201 9).

The Responsible Financial Offlcer (RFO), on behalf ofthe authority, must sel the commencement date
for the exercise of public rights. From the commencement date for a single period of 30 consecutlve
working days, the approved accounts and accounting records can be inspected. V\hatever period the
RFO sets must include a common rnspection period - during which the accounts and accounting records
of all smaller authorities must be available for public inspection - of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the period for the exercise of public rights and the name and address
ofthe externalauditor before 1 July 2019.

'covemance and Accounbbilily fot Sma er Authotities in England - a PactitioneE' Guide to Ptoper P,ectic.s,
can be downloaded from wl/ll .nalc.gov.uk ortrom www.ada.org.uk
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Have all highlighted boxes been compleled?

Have the dales set iorthe penod forthe exercise of pubhc rights been published?

lnte.nalAudil Report Have all highlighled boxes been completed by lh€ intemal auditor and
explananons provided?

For any statement towhich lhe response is 'no, is an explanation available should
a question be rc sed by a local elector and/or an interested party?

Has the althonly s approvaloflhe accounting statements been conrlrmed by the
signalure ofthe Chairman of the approvalmeeting?

ls an explananon of sgnifi*nt variations liom last year to this year available,
should a question be raised by a local elector and/or an interested pariy?

ls an explanauon ofany d trerence between Box 7 and Box 8 avallable. should
a question be raised by a local elector and/or an interesled party?

Trustfunds - have alldisclosures been made fthe authorily as a body corporate
is a sole managrns lrusteel (LocatCounctts onty)
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Certificate of Exemption - AGAR 201 8/19 Part 2
To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed 125 000 in the year of account ended 31 March 20'19,

and that wish to cedify themselves as exempt from a lrmited assurance review
under Section I of the Locai Audit (Smaller Authorities) Regulations 201 5

There is no requirement to have a lmiled ass!rance review or to submit an Annual Governance and Accountability
Return to the external auditor. provided that the authority has certified itselfas exempt at a meeting ofthe
authoriiy after 31 March 2019 and a compleled Certificaie of Exemplion is submitted notifying the external auditor

CROI\,!HALL PARISH COUNCIL

certifies that during the flnancial year 2018/19, the hrgher of the authorfty s gross rncome for the year or gross
annual expenditure, for the year did not exceed E25,000

Annual gross income for the auihority 2018/19 E2't,644

Annual gross expenditure for lhe authority 2018/1 9: 812,228

There are certarn orcumstances in which an authorliy will be unable to certify iiself as exempt, so that a limited
assurance review will still be required. lf an authonly is tinable to confirm the statements belowthen it
cannot certify itself as exempt and it must submit the compleled Annual Governance and Accountabiljty Return
Parl3 to the external audilor to undertake a limited assurance review for which a fee of€200 +VAT will be payable

By signing this Certificate of Exemption you are corflrmrng that:

. The authorily has been in exrstence since before l stAprll 2015

.lnrelationtolheprecedrngllnanoalyear(2017/18).theexternalaudtorhasnot:
. issued a public interest report rn respect oflhe aulhoflty or any entity connected wrth it

' made a statutory recommendation to the aulhority. relallng to the authority or any entity connected w{h it
. issued an advisory notrce under paragraph 1(1) of Schedule 810 the Audit and Accountability Act 2014

("the Acl'), and has not withdrawn the notice
. commenced judicial revrew proceedings under section 31(1) of the Act
. made an application under section 28(1) of the Act foi' a declaratron that an item of accouni is unlawful,

and the application has not been wi{hdrawn nor has the court refused to make the declaration
. The court has not declared an item of accounl unlawful after a person made an appeal under

section 28{3) of the Act.

lf you are able lo confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding f25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Annual Accounling Statements, an analysis of
variances and the bank reconcilialion plus ihe intormalion required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public righis still need to be fully completed and, along
with a copy ofthis certillcate, published on a public website. before 1 July 2019. By signing this ceftificate you
are also confirming that you are aware of this requirement.

Signed by the Responsible Flnanoal Ofrcer Date

bi\-.-^---5
S gned by Cha rman

rsto:\ rr.
Date

o t 17 9372554

rt 1os[ tl
Ematl

clerk@cromhallpc.org.uk

'Publrshed web address
o""9X"S:30:gH-"-""a 

. <-..,, /..",.,.r-u / (r,,r\+r - F.r.>h - c-o'^r'i

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not both)
as soon as possible after certification to your erterhal auditor-
Annual Governance and Accountability Return 2018119 Pat12
Local Councils, lnternal Drainage Boards and other SrnallerAuthorities
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-his authority's internal auditor, acting independently and on the basis of an assessnlent of tisk'

)arried out a selective assessment of compliance with relevant procedures and controls to be rn

)oeration during the financialyear ended 31 March 2019.

the internal audit for 2018/19 has been carried out in accordance with this authority s needs

!nd planned coverage. On the basis ofthe findings in the areas examined, the internal audit

ron;lusions are sum;arised in this table set out below are the objectives of internal control

tnd alongside are the internal audit conclusions on whether, in allsignificant respects, the conlrol

)blective; were being achieved throughout the financialyear to a standard adequate to meet the

reeds of this authority.

\nnual lnternal Audit Report 2018/19

r- eppropnrt" u""ornt ng ,ecords have been properly kepi throLrghout the f nancra vear

B Thrs authority compled wth ts Inanc alregulanons pavments were supported b\r 'nvorces all

expendrture was approved and vAT was sppropratelv accounled for

c This authorty assessed the sgn fcant rsls io achrev ng is oblectves and revewed lhe adequacv

.ratrangements to manaqe these

D. The precept or rates requ rement resulled irom an adequate bldgetary process progress agarnst

rhe bLrdgetwas regularly monilored and resetues were aPproprlate

e:rp."l"n""or" *u" trlly.eceNed based oncorrectprces. propedy recorded and prompty

bankedi and VAT was appropr:tey accounled fo.

El-s"t"*" o 
"-p 

oy".. 
"-o 

.,lo^arcEs 'o 'renber' ,e'e pd o rr alco o" ' e 'rt' r* a ''"on1 \
approvals and PAYE and Nl requ rements were propedv applied

Ff Asset and inveshents reg sters were complete and accurate and properlv marntarned

r-oetty casl payments were properv sLpponed bv rece pls. allpetiv cash expend l!re was

approved and VAT appropraie y accounted ror

Periodic and yearcnd bznk accounr reconcilratrons were propljl49!ry919

accoLrntmg statements prepared duting th€ vear were prepared of lhe corcd ac'ount ng bass

rrecErpts a-nd payments or ncome and expend(!re), agreed io the cash book supponed bv an

aoequate auait tra irom !ndedvLng records and where appropriate deblors and c'ediiors were

i. Dur no sLimmer 20r8lh s authoilv has correctlv provLded lhe proper opport!nitv for

the e;ercrse oi publc riqhls n accordancewth the requremenls oflheAccounls and

M. (For localcouncils onlY)
irlst funds (ncLudrng charitable) The co!nclmel fts responsibllues as a lrusiee

Folanyoihe.nskareasderlifiedbylhisaulhorjtyadequatemnirolsersted(lslanyolherriskareasonseparalesheelsfl)ried!.ll

Date(s) internal audit undenaken Name orlerson who cg8ed ojtllre nte'Brlrld i /

(add sepamte sheeis if needed).

4.l:;ii;'""^^r'" ,.a Je;?;i"gt"H/$,"1 a^,,.
:::*{:,*"n:l#:,, r>K^4 Da,e 11"/'

,rNote: lfthe response ts not covered pte3se slale when the most recent ntema aud(won(was done n thrs area and wiren rt rs

""X 
pf""""a, 

"ili -r",rge is not requrcd, the annual Lntemal aud t report m usl etplarn whv not (add separale sheets f needed )
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CROMHALL PARISH COUNCIL

our responsibirity for ensurina that there is a sound syslem of internar contror, incrudrng arrangements forthe pJeparation of the Accounting statements. we conrirm. to the lesr o] or-i tnol,"ogu 
"nd 

berief withrespect to theAccounting Statements for the year ended 31 na".n iiit-fj ii"il ""

L we have pd rn ptae aranq"."nt" to, 
"tt 

a." t*-**r pepared its accountng stateaents h a..ordance
with lhe Accouok and Audt Regutab)ns

Section 1 -Annual Governance

We acknowledge as the members ot

manageme.t dunnq the year and tor the oreDaratron of
re lc.oLnl'no.tal€m.nrq

) r/e md.d, po oi roeqLd.e.,.,.- ;i;;"r".",.,r
nclrdr q rea. Lrca dp\ror-d.o pipre,.at d-leo lrau.
and turuplLon and revewed (s efiectiveness

3. We took allreasonable sleps to assL.e ouBetvc\
Iha here ar. no maters otactuator polentat
non @mptan@wth ta* reouianors and proo.r
Practreslhat @Ltd have a signf@nt ,inanqat efe.r
of lhe ab lily oflhis auhonty ro @nduct ns
busrness or hanage rrs tinanes.

Statement 2018/19

made praper a@Dsene.ts ana aceptea responiiE
tor sateguardhg the pubh. hone, an(l ftsourres n

has ohly dahe what I hasthe tegatpa@t to da and ha\
.anplied rnh Praper practies o dang sa

4. we prouded properopponur,ry au""o rr,. vea,r_
rne erercrse ote ecrors rqhrs raoraane*rr,6"
requr€ments ol IheAccounts and A!dn Requtatrons t/
we camed ouran assessmen,;nh"E; r"*,,h,.
aurhonry and tooi app/oprare seo, ro m--"ir,*"r \' adld'ro - - .rooro,o" o..r.-ur .o.r,or, a"o,o,
e{emal Ins!' zn@ .over where reourcd

6 We ma nta ned rhrolghour r," ,"ii"" ,a""*r","a
eflpctrve sviem or rrpmal .udrt oI the a..ourtrnq
records and @nrrol sysrems

7. We took appropnate acion o" 
"ft."n"" .t*.tn repo.rs,rom lnlema and enema, a,r.tir

9. (For io€t coL.crts onry)rtusl tunas nau;;-
.nanlable. ir our%paoty.slrre sote maraing
ttuslee we drscharaed our acc.untabrt,rv
responsrb res forthe rund(sl/a$els .clud m
I.aroalrepor,rng and rr reqrrEd ndepend.ii
exahrnalron or aLdil.

*For any statement to whicn tfre response ls no. an

I .,s Alnual Covema 1c€ Slaiemenr was approved dt a
meenng of lhe authonty on

tS los | 1'1
and recorded as minue reference

cs\zs:rc ae,-

Signed by the Chairman and Cterk ofthe meeting where

d-a._q !h- t.tu,.see al p i" .;;;;;;*D ,..1sb--t 6rdds\ aueshon- aba / th.sautha?$ - 6Lcou-L-

ara.q'dtat d cohaptehl pe,tan idepeloe.,at,he rd.,d(a1noL a.d Dtocedutes ,o q G ar oDlenve ci or (.te/ilet
tntemat @ntrols neet the heeds ot thts snalter auhady
c iba ded ta nafia s b.aLght o r- .nea,", ot -te+. a"o

d.srasa c+1n,Fq i e Ntd;;;bo,, Ltii""ss 
".r_,4dut-a lhe c4 .rtuulq 4{Ls b\.^g D_ac" a1e, pe rea.

has met at of B respontbtuE" *n"," ." 
" 

toa,
cotpomte t ts a sote manaenotast e ot u a,"i,,^t

l
should be pLrblished

6-+]..^^----s
Charrman

Cierk

ArnLalGovemarLe ano Accoun tabrtrty ielurn 20t8/.9 pa4 2Locat coLnc ts. Inre,.rat Draindge Boa;ds and olner Sria erAuthor r.es

tunsideftd drdoocune^bor., re",,a. a;;;; Br,,
taces and deallwith then p@pet1v
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Section 2 - Accounting

2. (+) Precepl or Rates and

3 (+) Total other recerpts

4. (-) Sratr costs

5. C) Loan rnteresucapftal

6 C) All other payments

Statements 2O18119 for
CROMHALL PARISH COUNCIL

15,699

20.000 20,0001

1,U4

5,186 5,784

7,619

33,'176

23,760 33,176

9,523 s,4441

Totat balances and resetues at the begtnning ot lhe year
as rccorded tn the financtal rccards Value must agree to
Box 7 af prevtous year

Tatat anaunt of precept (or far tDAs rates and levgs)
received ar rcceivabte n the yea. Excntde any grants

Iataltncone ar receQts as recorded n the cashbaak less
the p.ecept ar rategleves received (hne 2) tnclude any

Total -.rpendjtute or payments nade ta and on behaffof
att enployees lnclude salanes and wages pAyE and Nt
(enptoyees and ernplayers), penson contnbutbns and
enplayme nt expenses

TatalexpendnDre or paynenls of capnat and nterest
nade dunng the year ao the authanV s bonowngs (tI any)

Tatat etpentltture arpayments as rccokled n the cash-
book iess slaf.osts (rre 4) and taan nteresucaptal

fatalbalances and.eserues at the end or he year Must
equat (1+2+3) - (4+5+6)

) Ihe sum af al cunent and depasn bank accaunts

7. (=) Baianes camed

8. Totalvalue or cash and
shon term nvestments

9. Total I xed asseis piLrs
long lerm lnvesrments

11. (For LocalCoLrncls only) D sctosure nore
re Ttust funds (rncluding chailable)

Ihe value af al lhe prapedy the authonty awns- i E made
up af att tts fixed assets and long term investtnents as at

holdngs and shanEm investnentsheld as at 31
To agrce with bank reconcitiatioa.

The Dotstanding capitat balance as at 31
hont thd padtes lncludt)g PWLB)

The Cauncjl as a bady corparate acts as sale trustee far
and is responstble farmanaqlrq Irr$ rlrds or asseas

,\ S ,rhc nErrFs rn ir)€ ;...rlri,rrr sral-pne.rs :r.r-p rr.
..1 fxriirde .r/rl Itrsl tf.Irsr.ir ris

lcertrly lhatforthe year ended 31 I\,4arch 2019 theAccountinq
Statements rn this Annual Gov€rnance and Accountability
Retum have been prepared on ethe. a receipts and
payments or income and expenditure basrs folowing the
guidance ir Govemance and Accou ntabitrty for Smaler
Authorines- a Pr3ctitioners' Gurde to Proper pracn.es
and presentfairly the flnanciat position ofrhrs authority.
Signed by Responsrbl€ F nanoat Of|cer belore being
presented lo the autherity for approval

\e.'
c4lro5lrn

I conilrm that theseAccouning Statemenls were
approved by this authoriry on this date:

-lSlolltq
as recorded rn minute reference

a5\zotor 1g
Srgned by Chairman oflhe meeting where the
Accounting Statements were approved
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